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1. IACIIOPT PABOUYEI TPOI'PAMMBI YUEBHOM
JTUCHUATIIAHBI

OI1.13 Nu¢popManMOHHBbIEC TEXHOJIOTHH B PO(EeCCHOHATBHOM 1eITeJIbHOCTH

1.1. O61acTh NpUMEHEHUs IPOTrPaMMbI

Pabouas mporpamma y4eOHOW IUCHMIUIMHBI SIBISIETCA YacThIO 0Opa30BaTENIbHON
nporpammel B cooTBercTBUM ¢ DPI'OC mno cnemmansHoctn 23.02.03 TexHuueckoe
o0CITy’)KMBaHUE U PEMOHT aBTOMOOUIILHOT'O TPAHCIIOPTA.

PabGouast mporpamma y4eOHOW MAMCIMIUIMHBI MOKET OBITh KCHOJb30BaHA B
JOTIOJTHUTENBHOM NMPO(GECCUOHATBHOM 00pa30BaHUM TEXHUYECKOTO MPOQUIIS.

1.2. MecTO IMCHMILIMHBI B CTPYKTYpPe 00pa30BaTeJIbHON MPOrPpaMMbl:

VYuebnas nqucuuruinaa OI1.13 MudopManoHHbie TEXHOJIOTHU B podeccroHaIbHON

NEeATEIbHOCTH  BXOJUT B NPOQPECCHOHANBHBIA  LMKI M OTHOCHUTCI K
oOmenpodeccuoHaIbHbIM JTUCIUILINHAM OCHOBHOI npodeccuoHaIbHON
oOpaszoBarenbHON  mporpamMmbl 1o  crnenmanbHOcTH  23.02.03  TexHuueckoe
o0cnyKMBaHUE U PEMOHT aBTOMOOUIILHOTO TPaHCIOPTA.

1.3. Heaun u 3agayu y4eOHOH JUCHMIUIMHBI — TpeOOBaHUS K pe3yJbTaTam
OCBOCHHMS TUCHUIINHBI:

B pesynbraTe 0cBOEHUS AUCHUIIIMHBI O0yUYaIOIIUICS TOKEH YMETh:

— TMONb30BAaThCS ~ NPUKIATHBIM  MPOTPaMMHBIM  obecrieueHMeM B cepe
npo(ecCHOHANBHON JEATENbHOCTH U BJIaJeTh MeToAamMHu cOopa, XpaHEHUs U
00paboTKu HHPpOpMaIUH;

— OCYILECTBJIATH MOMCK MHPOPMALIMU HA KOMITBIOTEPHBIX HOCUTEINAX, B JIOKAJIbHBIX U
r7100aIbHBIX MHPOPMALIMOHHBIX CETSX;

— HCIIOJIb30BaTh MPOrpaMMHOE oOecrieueHue B MpodeCCUOHATBHON AeSITEbHOCTH;

— MPUMEHSITh KOMIIBIOTEPHBIE U TEJIEKOMMYHHUKAIIMOHHBIE CPEJICTBA;

— HCHOJb30BaTh U3yUEHHbIE MPUKIATHbIEC TIPOTPAMMHBIE CPEJICTBA;

— monb30BaThca MHTEepHET ans moucka mHbopManuu M paboTaTh € IEKTPOHHON
IIOYTOH.

B pesynbraTe 0cBOEHUS AUCHUIUIMHBI O0YUYaIOUIUIICS TOJKEH 3HATh:

— cocTaB, (YHKUMM ¥ BO3MOXHOCTH HCIIOJNB30BaHUS HWH(MOPMALUOHHBIX U
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUH B MPOPECCHOHATBHON ACSITENbHOCTH;

— TEXHOJIOTHIO MOMCKa UH(opMaIuy;

— TEXHOJIOTHIO OCBOCHHUS MAKETOB MPUKJIAJAHBIX IPOTpaMM

— OCHOBHBIE MIOHATHUS ABTOMATU3UPOBAaHHOW 00paboTKK HGOpMaIny;

— 0a3oBble CUCTEMHBIE TPOrPAMMHBIE MTPOYKTHI U MAKEThI MPUKIATHBIX IPOTPaMM;

— MYJbTHUMEIUIHBIE TEXHOJIOTUN 00pabOTKHU U MpeICTaBIeHus HHOopMaIuy;



— KOMITBIOTEPHBIC BBIYUCIIUTEIBHBIE CETH U CETEBBIE TEXHOJOTHH OO0pabOTKH
uHpopMarmu.

1.4. PexoMeHayeMoe KOJIMYECTBO YACOB HA OCBOEHHE IPOrPaMMBbI I CHUTLIUHBI:

MaKCHMaJIbHOW Y4eOHOH Harpy3ku oOydaromierocs — 54 gaca, B TOM YHCIIE:
00s13aTeNbHOM ayJUTOPHON Y4eOHOI HArpy3ku oOydaromierocs — 36 4acos,
CaMOCTOSITeNIbHOM paboThl 0Oyyaromerocs — 18 yaca.



2. PE3VJIbTATBI OCBOEHHUS YYEBHOM
JUCLHUATIIUHBI

PesynpTaroM  ocBOeHHMS ~ y4eOHOM  AWCHMIUIAHBI  SBJISAETCS  OBJIAJICHUE
00y4JarmuMucs BUIOM MNpopecCHOHATBHON NESTETLHOCTH, B TOM YHCJIC OOIIUMH
OK, npodeccuonansubiMu (I1K), yausepcanbabimu (YK) koMneTeHIUSIMU:

Kon HaunmenoBanue pe3ynbraTta 00ydeHus

OK.1 [ToHrMaTh CYIIHOCTH M COLMATIBHYIO 3HAUMMOCTh CBOEH Oyaymiei mpodeccun,
IIPOSIBJIATH K HEHW YCTOWYMBBINA HUHTEPEC.

OK.2 OpranuzoBbIBaTh COOCTBEHHYIO AESITEbHOCTh, BHIOUPATh THUIIOBbIE METOIbI U
CIOCOOBI BHITMOJTHEHHUS MPOPECCHOHANTBHBIX 33]1a4, OIIEHUBATh MX 3()PEKTUBHOCTD U
Ka4yecTBO

OK.3 IIpuHMMaTh pemieHus B CTaHJAPTHBIX U HECTAHAAPTHBIX CUTYalUsIX U HECTH 3a HUX
OTBETCTBEHHOCTh

OK .4 OcymiecTBISITh TOUCK ¥ UCTIOJIb30BaHUE WH(OPMAITUU, HEOOXOIUMOMN TSt
3(PEKTUBHOTO BBHIMOTHEHUS MTPOPECCHOHAIBHBIX 3a1a4, TPOPECCUOHATHHOTO U
JUYHOCTHOTO Pa3BUTHUS

OK.5 Hcnonp3oBath HHPOPMALMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHU B
po(hecCHOHATLHON JIEATEIILHOCTH

OK.6 PaGoTaTh B KOUIEKTHBE U B KOMaH 1€, 7 (PEKTUBHO 00MIATHCS C KOJUIETaMU,
PYKOBOJCTBOM, OTPEOUTETIIMU

OK.7 Bpats Ha ce0st OTBETCTBEHHOCTH 32 pabOTy WICHOB KOMaH/bI (MOAYNHEHHBIX ), 32
pe3yabTaT BBIOJHEHUS 3aaHuM.

OK.8 CaMocCTOATEIbHO ONMPEENATh 33a/1a4H MPO(PECCHOHATIBHOTO U TUYHOCTHOTO
Pa3BUTHSL, 3aHUMATHCS CaMO0Opa30BaHNEM, OCO3HAHHO IJIAHUPOBATH MMOBBIILICHUE
KBaTH(UKAITTH

OK.9 OpueHTHPOBATHCS B YCIOBHUAX YaCTOW CMEHBI TEXHOJIOTUH B MPO(eCCHOHAIBHOM
JeATEIbHOCTH

[IK 3.3. Pa3pabarbIiBaTh TEXHOJIOTUYECKYIO TOKYMEHTALIHIO.

[IK 4.2. [Tpou3BoauTh BEIOOP HOBOT'O 000PYAOBAaHUS IO COBOKYITHOCTH SKOHOMHYECKHUX U
JKCILTyaTallMOHHBIX ITOKa3aTesei.

YK.1 Crioco0eH OCyIIECTBIATh MOUCK, KPUTHUSCKUI aHAIU3 U CUHTE3 HH(POpMAIIUH,

MNPUMCHSAITH CHCTEMHBIHN nmoaxon Ajid pCuICHUA MOCTABJICHHBIX 3a/1a4




YK.2 CrniocobeH ompeaensaTs Kpyr 3a7ad B paMKax MOCTAaBICHHOW 1IEJIN ¥ BEIOUPATh
ONITUMAJIbHBIE CTIOCOOBI MX PELICHUs, UCXOS U3 JICHCTBYIOIUX MTPABOBBIX HOPM,
UMEIOIINXCS PECYPCOB U OTPAaHUYECHUIN

VK.3 Crioco6eH oCyIeCTBIATh COIMAIBHOE B3aUMOICHCTBUE U PEATH30BhIBATh CBOIO
POJIb B KOMaH e

YK.4 Crnoco0eH ocyIecTBIATh 1€I0BYI0O KOMMYHHUKAIUIO B YCTHOM M MHChMEHHOM
dbopmax Ha rocygapcTBeHHOM s3bike Poccuiickoit deneparuu 1 ”HOCTpaHHOM(BIX )
s3bIKe(ax)

YK.5 Crnoco0eH BOCTIpUHUMATh MEKKYJIBTYPHOE pa3HOOOpa3ue oOliecTBa B COI[UAIbHO-
HMCTOPUYECKOM, STHIECKOM U HUIT0CO(PCKOM KOHTEKCTaX

YK.6 Crnioco0eH ympaBisiTh CBOUM BPEMEHEM, BBICTpanBaTh M PEaM30BbIBATH TPAEKTOPHIO
caMOpa3BUTHS HAa OCHOBE MPUHIUIIOB 00pa30BaHUs B TEUEHHUE BCEH )KU3HU

YK.7 CriocobeH nojiepKuBaTh JOIHKHBIM ypOBEHb (PU3NYECKOI MOATOTOBICHHOCTH IS
o0ecrieyeHns MOTHOLEHHOH COIMAIbHON U TPO(PECCHOHATBLHON 1EATEIbHOCTH

YK.8

Cnioco6eH co3aBaTh U OIEP)KUBATH OC30TIACHBIE YCIIOBHS




3. CTPYKTYPA U COJIEP)KAHUE YYEBHOM
JUCHUATIIUHBI

3.1. O0bem y4eOHOI JTUCUMIJIMHBI U BUbI Y4eOHO# padoThl

Bux yuyeOHoit padoThI O0bém yacoB
MakcumanbHas yueOHasi HArpy3Ka (Bcero) 54
O0s13aTesibHAs ayIMTOPHAsA y4eOHasi Harpy3Ka (Bcero) 36

B TOM 4YHUCJIC:

1abopaTOpHBIE 3aHATUSA

MPAKTUYECKUE 3aHATHUS 34

KOHTPOJIbHBIE pa0OThI

KypcoBas paboTa (IIpoeKT) (eciu NpeayCMOTPEHO)

CamocrosiTesbHasi padoTa o0y4aromerocs (Bcero) 18

Htorosas arrecranus B popme: nudGepeHInpoBaHHBIN 3a4eT
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4. YCJIOBUS PEAJIU3ALIMM MTPOTPAMMBI YYEBHOM
JUCHUATIIAHBI

4.1. TpeOoBanusi K MHHUMAJIBHOMY  MATE€PUAIbHO-TEXHUYECKOMY
o0ecrneYeHn 1o

Peanuzanus nporpaMMbl AUCIUIUIMHBI TPEOYET HAIMYKS y4eOHOTro KaObuHeTa
«MHpOpMALIMOHHBIX TEXHOJIOTHI B MPO(heCCUOHATBHOM EATETbHOCTI.

O6opynoBaHue yueOHOTO KaOMHeTa:

- TOCAI0YHBIE MECTa MO0 KOJMYECTBY 00YyUarONINXCS;

- pabodee MeCTo MpenoaBaTelis;

- aBTOMaTH3UPOBaHHbIE pabodre MecTa 00yJaroXCs;

- aBTOMAaTH3UPOBAHHOE paboyee MeCTO MPEno aBaTeNs;

- KOMIUIEKT Y4eOHO-HaATIISIHBIX mocobmii «KoMmbroTepHas rpadukay

Texaudeckue cpeacTra 00ydeHUs:

- MYJIbTUMEAUWHBIA MPOECKTOP;

- HOYTOYK;

- MPOEKLMOHHBIN 3KpaH;

- KOJIOHKHU.

- rpaduueckas ornepaloHHas cucteMa He Hike Windows 7;

- MporpamMmMa Jijisi co3/iaHusl mpe3eHTanuii He Huxe Microsoft PowerPoint 2007,
- TabIMuHBIN TIporieccop He Hrke Microsoft Excel 2007,

- aHTUBUPYCHAas MPOTrpaMMa;

- MporpaMMHOe o0ecIieueHure Jis Opranus3aiuu aocryna B Internet,

- Opayzepsl Internet Explorer, Edge, Google Chrome, SIlanexc bpaysep.

4.2. UudopmanunonHoe odecnevyenne oo0yuenus. [lepeyenb pekoMeHyeMbIX
y4eOHbIX u3aanuii, UHTepHEeT-pecypcoB, 10NOJTHUTEILHOM JIUTEPATYPHI:

OCHOBHBIE HICTOYHUKH:

1. BazoBsrit kypc PowerPoint. zyuaem Microsoft Office. - M.: CoBpeMenHas
mkoJja, 2018. — 248 c.

2. bespyuko, B. T. Ilpe3entanuu PowerPoint / B.T. bespyuko. - M.: ®uHaHCh 1
cratuctuka, 2020. — 266 c.

3. JIazapes Amutpuii, [Ipesenranuus. Jlydmie onun pa3 yBuaets! / Amutpuit
Jlazapes. - M.: Anpniuna [TaGnumep, 2019. — 224 c.

4. Xapgei, I'. Excel 5.0 qys "gaitnukoB"; Kues: JInanektuka; U3nanue 2-¢ - M.,
2019.-366 c.

5. Anexcannp JleBun,"Excel Bxmrouast Excel 2007,2010 u 2013-3T0 0ueHb
npocto!", 2018, uzn. [Tutep, 4-e uznanue.

JlonoaHuTENbHBIE HUCTOYHUKU:

12



1. https://support.office.com/ru-ru/office-training-center
(Odunmanshseiil caiit Microsoft Office)

2. https://exceltable.com/uroki-excel/
(ExcelTABLE pa6ota ¢ Tabnuiamu)

3. https://dramtezi.ru/video-uroki/powerpoint-video-uroki.html
(Buneo ypoku o Power Point)
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5. KOHTPOJIb 1 OLHEHKA PE3YJbTATOB OCBOEHUSA

YUYEBHOM AUCHUATLIAHBI

KoHtpons m  oueska

pE3YIBTATOB

OCBOCHMU

yueOHOU

JTACITATUINHEBI

OCYIICCTBJACTCA IPCIIoAaBaTCJICM B IHPOLECCC TPOBCACHUSA IMPAKTHYCCKHUX

3aHATUA W Ja0OpaTopHbIX padoT,

TECTUPOBAHMS,

a TaKXKC BBbIIIOJIHCHUA

06y‘-IaIOH_[I/IMI/IC$I HMHAWNBUYAJIbHBIX BaﬂaHHﬁ, ITPOCKTOB, I/ICCJ'ICI[OBaHI/Iﬁ

PesynbTaTnl 00yyeHHs
(ocBOCHHBIC YMEHHS, YCBOCHHbIE
3HAHMSA)

Koanl
bopmupyembIx
npogdeccHoHAIbHBIX
M 00IIMX
KOMIIeTECHIM I

®opMbI 1 METOABI
KOHTPOJISl ¥ OlleHKH
pe3yJbTaToB 00y4eHHus

YMEHHUS:

M0JIb30BATHCS MPUKJIAJTHBIM IPOrPAMMHBIM
obecrieyeHreM B cepe nmpodheccroHaIbHOM
NEATeNLHOCTH U BIIAJIETh MeTo1aMu cOopa,
XpaHeHUs U 00paboTKu MH(OpMAIH;
OCYIIECTBIIATH MOUCK MH(OpMALIUH HA
KOMITBIOTEPHBIX HOCHTEIISX, B JIOKAJIbHBIX
I00ATBHBIX UH(OOPMAITMOHHBIX CETSX;

HCIIOJIb30BATh ITPOTrpaMMHOC obecrieueHue B

npodeccuoHaNbHOM 1eATeNbHOCTH;
MPUMEHSITh KOMITBIOTEPHBIC U
TEJIeKOMMYHUKALIMOHHBIE CPEICTBA;
MCIOJIb30BaTh N3YYCHHBIC IPUKIIATHBIE
MIPOrpaMMHBIE CPE/ICTBA;

MoJIb30BaThbcss IHTEpHET AJis TONCKa
nH(popMaluu 1 padboTaTk C IEKTPOHHOMN
MOYTOM.

3HaHUA:

cocTtaB, (YHKIIMU U BOZMOXXHOCTH
HUCIIOJIb30BaHUA I/IH(bOpMaI_II/IOHHBIX )41
TENIEKOMMYHUKAIMOHHBIX TEXHOJIOTHH B
npo(heCCHOHATBHOMN e TeIbHOCTH;
TEXHOJIOTUIO TIOMCKa HH(OPMAIIHH;
TEXHOJIOTHIO OCBOCHUS ITAKETOB
MIPUKJIAJHBIX IPOrpaMMm

OCHOBHBIE ITOHSTHS aBTOMAaTU3UPOBAHHON
00paboTKu HHPOpPMALUHY;

0a30BbIe CUCTEMHBIC ITPOTPAMMHbIC
IIPONYKTHI ¥ MIAKETHI IIPUKIIAJIHBIX
porpamm;

MYJIbTUMEUIHbBIE TEXHOIOTUN 00pabOTKH 1

MpeCTaBICHUS WHPOPMAIINH;
KOMITBIOTEPHBIC BEIUUCITHTEIBHBIC CETH U
CETEBbIE TEXHOJIOTUN 00pabOTKH
nHpopManuu.

OK.1
OK.2
OK.3
OK.4
OK.5
OK.6
OK.7
OK.8
OK.9
IK 3.3.
I1IK 4.2.

JuddepennmpoBanHbIi
3a4er

OI1IeHKA BLITTOJIHEHUA
MPAKTUYECKON pabOThI
O1LieHKa OTBETOB B X0JI€
(GpOoHTaTBHOTO OMpoca
OI1IeHKA BLITOJIHEHUA
BHEAYJUTOPHOU
CaMOCTOSITEILHOM
paboThI

OI1IeHKA BBLITOJIHEHUA
WHIMBUIYaIbHBIX
MPOEKTHBIX 3aJaHUI
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